BO GIAO THONG VAN TAI CONG HOA XA HOI CHU NGHIA VIET NAM|
TRUONG DPAI HQC CONG NGHE GTVT Pjc 1ap - Tw do - Hanh phiic
S6: 1539 /QP-PHCNGTVT f |

Ha Ngi, ngay 26thdng 5 nim 2017,
QUYET PINH
Ban hanh Quy dinh vé viéc té chiic thi, kiém tra dinh gi4 trong ky thi két thic hoc phin
ciia Trwong Pai hoc Cong nghé Giao théng vin tai '

HIEU TRUONG TRUONG PAI HOC CONG NGHE GIAO THONG VAN TAI
Cain ctr Quy ché td chirc va hoat dong cla Truong Dai hoc Cong nghé Giao thong |

vén tai ban hanh kém theo Quyét dinh s6 1296/QD-PHCNGTVT ngay 27 thang 4 nim
2017 cua Hiéu tredong Truong Pai hoc Cong nghé Giao théng van tai;
Can cir Quy ché dio tao dai hoc va cao ding hé chinh quy theo hé thng tin chi ban
hanh kém theo Vian ban hgp nhat s6 17/VBHN-BGDDT ngay 15 thing 5 nim 2014 cua |
B0 trudéng BO Gido duc va Pao tao;

. Cén cir Huong dan thyc hién Quy che dao tao dai hoc, cao dang chinh quy theo hé
thdng tin chi ban hanh kém theo Quyét dinh s6 3373/QP-PHCNGTVT ngay 11 thang 10
ndm 2016 cia Hi¢u tredng Truong Pai hoc Cong nghé Giao thong vén tai;

Xét d& nghi ctia Trudng phong Khao thi va Dam bao chét lugng do tao,

QUYET PINH: ;

Pi¢u 1. Ban hanh “Quy dinh v& viéc td chirc thi, kiém tra danh gi trong ky thi két -
thic hoc phin™, ap dung tai Truong Dai hoc Cong nghé Giao thong vén tii (cé van ban |
kém theo). : :

Diéu 2. Quyét dinh nay c6 hiéu lyc ké tir ngay ky.

Piéu 3. Giam dbc cac co s6 dio tao, Giam d6c trung tAm, Trudng céc phong (ban), :
Truong cac khoa, Trudng cac bd mon, gidng vién va sinh vién chju trdch nhi¢m thi hanh |

Quyét dinh nay /. -y Wg/

Noi nhin: 5 e IEU TRUONG
- Nhu diéu 3;

- Céc Phé Hiéu truéng (dé chi dao);
-Luu: VT, KT&DBCLPT.
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BO GIAO THONG VAN TAI CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HOC CONG NGHE GTVT Poc 1ip - Tw do - Hanh phiic

QUY PINH
V/v tb chikc thi, kiém tra d4nh gi4 trong ky thi két thic hoc phin

cia Tru'(‘mg Dai hoc Cong nghé Giao thong van tai

Ban hanh kém Quyét dinh s6 1539 /OP-DHCNGTVT ngay 26 thang 5 nim 2017 cia
Hiéu tru'ong Tru'ong Dai hoc Cong nghé Giao thong van tdi.

Chuwong 1
QUY PINH CHUNG

Diéu 1. Pham vi va dbi twong ap dyng
1. Van ban nay quy dinh cu thé v& nhiém wvu, quyen han cua céc don vi, cd nhan

trong cong tac chudn bi va td chire thi ket thiic hoc phin ciia Truong Dai hoc Cong nghé
Giao thong vén tai (PHCN GTVT).

2. Quy dinh ndy ap dung déi véi:

- Céc don vi, ¢4 nhan thudc Treong PHCN GTVT c¢6 tham gia vao viée to chirc |
thi két thuc hoc phén;

- Sinh vién dai hoc, cao ding dang hoc tai Truong PHCN GTVT.

Didu 2. Muc dich yéu cau

1. Pam bao tinh nghiém tuc trong cdng tac thi, kiém tra theo quy ché ctia Bd Gido
duc va Pao tao (GD&DT) va B9 Lao dong Thuong binh va xa hdi (LD-TB&XH).

2. Dam béo tinh dc 14p giita qua trinh day, hoc va thi danh gia két qua hoc phan.

3. Pam bao su cong bing, khach quan trong cong tac danh gia két qua hoc tap ctia
sinh vién, gop phin ning cao chét lrong dao tao ciia Truong.

Piéu 3. Thoi gian va hinh thire thi

1. Thoi gian tb chire thi:

- Cubi méi hoc ky, nha trudng td chirc mot ky thi duy nhat dé thi két thic hoc

phan; .

- Thoi gian thi cu thé dugc thong béo trong Ké hoach chi tiét hoc ky va nam hgc
do Phong Pao tao (PT) chiu trach nhiém xay dung va trinh Hi€u trudng duyét vao dau
nam hoc;

- Lich thi chi tiét dugc Phong Khao 'Ehi va ‘Pam bao chét lugng dao tao
(KT&DBCLDT) 1ép trén co s& K& hoach chi tiet dd duge Hi¢u trudng phé duyét; Lich
thi chinh thitc dirgc Phong KT&DBCLDT thong bao mudn nhat 04 tudn trude ky thi.

2. Hinh thirc thi:

Hinh thirc thi két thic hoc phan c6 thé 1a thi viét (tw luan hojc tric nghiém trén
gidy), van dap, thyc hanh, viét tiéu luan, 1am db 4n mon hoc, thi trén méy tinh (thuc.
hanh hoic tric nghiém trén may tinh) hodc két hop giita céc hinh thirc tren Hinh thirc
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thi dugc Hle;u truong phé duyét trong D& cuong chi tiét cia hoc phan va duqc giang
vién phu trach 16p hoc phan céng bb cong khai cho sinh vién khi bt dau hoc phin.

Chwong I
CONG TAC CHUAN B] CHO KY THI KET THUC HQC PHAN

Piéu 4. Lap danh sich sinh vién Iop di diéu kién du thi két thiic hoc phin

1. Danh sach sinh vién 16p hoc phan duge 1ap theo két qua dang ky hoc tdp cua
sinh vién vao diu hoc ky. Trugce khi bat ddu giang day hoc phin, giang vién nhdn danh
sach ndy tir phan mém quéan 1y dio tao (QLDT). Danh sich 16p hoc phan va Danh sach
sinh vién chinh thirc ciia 16p hoc phan s& dugc Phong Pao tao 4n dinh sau 02 tudn ké tir
khi hoc phén bat diu. Truong hop c6 thay ddi sinh vién ctia 16p hoc phin, Phong Pao
tao 1dp danh sach giri Phong KT&DBCLDT va cic don vi, cac nhan lién quan chim
nhét 06 tudn trude ky thi.

2. Trong qu4 trinh giang day, giing vién danh gi4 diém qua trinh d6i véi mdi sinh
vién theo quy dinh trong Huéng din thuc hién Quy ché dao tao dai hoc, cao déng chinh
quy theo hé théng tin chi ctia Trudng. Vao budi hoc cudi hoc phén, giang vién cong bd
diém qua trinh va danh séch sinh vién da didu kién dy thi cho sinh vién biét.

3. Trong pham vi 03 ngay ké tir budi hoc cubi cling ctia hoc phén, giang vién phu
trach 16p hoc phan cép nhit diém qua trinh va Danh sach sinh vién khéng du diéu kién
dur thi vao hé théng QLDT ddng thoi giri ban in ¢6 x4c nhén ctia bd moén phu trach hoc
phan cho Phong KT&PBCLDT dé xac dinh diém qua trinh va diéu kién dy thi cho sinh
vién. ,

4. Trudce ky thi 04 tudn, Phong Tai chinh Ké toan (TCKT) 1ap Danh sach sinh vién
con ng hoc phi giri vé Phong KT&PBCLDT dé kip thoi dimg thi nhimg sinh vién con
ng hoc phi.

5. Phong KT&DBCLDT cén cit Danh sach sinh vién du diéu kién dy thi va Danh
sach sinh vién con ng hoc phi daé lap Danh sach phong thi va thong bao cho sinh vién
tru6e ngay thi it nhit 02 ngay. j

Didu 5. Soan dé thi, in sao dé thi két thﬁc hoc phé\ui
1. Mbt sb yéu céu khi ra dé thi két thiic hoc phin

a) Hinh thirc ciia @ thi phal theo mau dé thi do Nha truong quy dmh Trén mdi dé
thi khong ghi lan thi cy thé, ma chi ghi dé thi s6 1, s6 2, 56'3... D& thi tr luin dugc trinh
bay trén khd glay A4, canh 18 trai 25-35 mm, 1& pha1 15-20 mm, 1€ trén 15-20 mm, 1&
dué6i 15-20 mm; phong chit Unicode, ¢ chir tir 12 dén 14, gian dong 1-1,5 line. De thi
phai dugc danh may rd rang, néu @ gdm nhiéu trang phai danh s0 trang (trang s6 / tng
sO trang);

b) Chét lugng dé thi: Noi dung dé thi phai nim trong khdi hrgng kién thic va k§
nidng d& giang day va phu hop v6i ndi dung hoc phan da.quy dinh trong chuong trinh
dao tao; dé thi phai dam béo phan loai dwgc két qua hoc tap ciia sinh vién va phai ghi &
dugc hay khong st dung tai liéu (néu dugc st dyng tai li¢u phai ghi 18 d6 1a nhitng tai
li¢u gi); dé thi phai ding va chuén myc vé tir ngu pho thong, vé ngit phép, vé diu chim,
déu phdy... Truong hop c6 sai sét trong liic sao in dé thi thi méi sira chira Ltrong dé thi
va phéi dugc x4c nhan cia Trudng khoa (Trudng b mén) phu trach hoc phin do;
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c) Déj voi dé thi tr ludn co téng s diém cia cac cau héi phai da 10 diém, thang
diém chi tié€t trong dap an cia d¢ thi 16n nhat 13 0,5 diém;

- D& thi khong 13p lai nguyén van céc dé thi hoc ky, dé kiém tra, bai tdp, cau hoi
On tap da pho bién cho sinh vién trudce do;

- Pé thi pha1 dam bao ding theo c4u tric dé thi da duoc duyét;

d) Dé thi vén dap hoic thuc hanh durgc soan thanh bo c6 tir 20 - 50 dé thi; de thi tu
luén ¢6 10 - 20 dé thi;

€) Pé thi tw ludn, van dap duoc lea chQn ngiu nhién tir bd ngin hang dé thi da
dugc Nha truong phé duyét va duge bdo mét theo dung quy dinh hién hanh.

2. Quy trinh soan dé thi

a) Pau hoc ky, cac Khoa (Bo mén) ra soat ndi dung bd dé thi do don vi quan ly,
khi c6 yéu ciu thay d6i bd dé thi (thay dbi n6i dung, hinh thirc thi...), Khoa (Bo mon)
1ap ké hoach xdy dung/diéu chinh b d2 thi trinh Ban giam hiéu cham nhat la 04 tuan ké
tir dau hoc ky;

b) Cén cir tinh chﬁt va yéu ciu chuyén mén cia hoc phin, Trudng khoa (Trudng
bd mon) lya chon can bd giéng vién c6 kinh nghiém, uy tin, trinh d¢ chuyén mén tot,
chi dao can bd giang vién bién soan va phan bién dé thi theo ding céu triic de thi da
dugce duyét; :

c¢) Can b giang vién dugce phan cdng bién soan va phan bi€n dé thi g b d2 thi,
dap 4n cho Trudng khoa (Truéng bd mén) ky duyét dé thi, dap an trude khi ban g1ao lai
cho Phong KT&DBCLDT;

d) Dé thi chinh thirc ciing bién ban thAm dinh cip B6 mén, t&r trinh phén duyét de
thi ciia Khoa dugc ban giao cho Phong KT&DPBCLDT chim nhét 06 tuin truorc ky thi;

3. Béi véi Ban d2 thi va in 4n dé thi

a) Phong KT&DBCLDT dugc Hi€u trudng dy quyén phdi hop véi cacc Khoa (Bo
mon) lya chon ngau nhién dé thi trong ngan hang dé thi da dugc duyét va to chire in sao
& thi chudn b tb chirc thi;

b) Céan by Phong KT&DBCLDT thyc hién in sao dé thi chiu trach nhiém t4 'chuc
in 4n, kiém tra, dong goi, niém phong va bao mat dé thi. Trong qua trinh thuc hién phai

tuéin tht quy téc: thu hdi va niém phong dé thi gbc dé hru trir; xir ly huy dé thi in thira
hoiic héng; tuyét d6i khong dwoc roi bé vi tri trong lic dang in sao dé thi;

c) Déu mbi budi thi, bd  phén in 4n d& thi ban giao cac tai d& thi cho Ban coi thi.
Tai d& thi phai dam bao du sé lugng dé thi va duoc ghi ddy da, chinh x4c cac théng tin
in trén tai dung dé thi. : -

Diéu 6. BS tri can bd coi thi (CBCT) két thiic hoc phin
1. Can cit lich thi két thiic hoc phén, Phong KT&PBCLDT lap ké hoach dé nghi

cac don vi trong Trudng phén cong CBCT va chuén bj co s& vat chat cho tirng ca thi cu
thé;

2. Lanh dao cic Khoa, Trung tim ghﬁn cong can b(f), giang vién, nhan vién lam
nhiém vu coi thi ddm bao s6 luong theo ké hoach cia Phong KT&DBCLDT;
3. Danh séch gidng vién coi thi dugc giri vé Phong KT&DBCLDT trudc ky thi it
nhat 01 tuan.



Chwong 11
CONG TAC TO CHUC KY THI KET THUC HQC PHAN

Diéu 7. T4 chire thi |
1. Phan cong nhén sy tai diém thi: M3i diém thi c6 01 truong diém thi; m&i phong

thi (theo danh sach) co 02 can b9 coi thi; 01 thu ky diém thi phu trach t6i da 08 phong
thi, 01 can bg giam sat phong thi phu trach t01 da 12 phong thi.

2. Co sé vét chit dé phuc vy ki thi: Phong Hanh chinh - Quan tri bd tri ngudi truc
md ctra phong thi dung gio quy dinh, v¢ sinh phong thi sach sg, bd tri ddy du ban ghé,
hé théng dién, Am thanh, 4nh sang, bao vé an ninh, h trg phuong tién van chuyén.

3. Cong tac y té: can bo y té c6 mat thuong xuyén trong subt budi thi tai Tram y té
cﬁq Truong d€ xir ly céc trudng hop can chidm soc y té cho'sinh vién va CBCT; can bd
y té khong dugc vao phong thi khi sinh vién dang lam bai néu khong duoc lanh dao tryc
budi thi cho phép. Nghiém cim viéc loi dung kham chira bénh tai chd dé c6 nhirng hanh
dong vi pham quy ché.

Diéu 8. Trach nhiém ciia Can b coi thi

1. Céan bd, giang vién &4 duogc didu dong coi thi, néu ban ddt xuit phai bao cao kip

thdi cho Truéng B mén dé cir ngudi thay thé. Néu ving khong c6 Iy do, CBCT da
dugc diéu dong phai chiu hoan toan trach nhiém;

2. CBCT c¢6 trach nhiém:

a) Co mit tai dia diém 6 chirc thi it nhét 15 phut trude gio thi d& nhan danh sach
dur thi, 4n phém va dé thi;

b) Nghién ctru va nim vimg quy ché thi, kiém tra;

c) Khong lam viéce riéng, khong doc sach bao, khong sir dung dién thoai di dong,
may tinh cd nhan, khong dugc hut thudc, udng bia, rugu trong khi 1am nhiém vy;

d) Khong gitip d& sinh vién lam bai dudi bit ky hinh thirc nao;

€) Phai c6 mdt thudng xuyén tai phong thi thyc hién cac nhiém vu sau:

- Kiém tra cac diéu kién trong phong thi, danh s6 bao danh va goi tén sinh vién
vao phong thi;

- Kiém tra cac v4t dung sinh vién mang vao phong thi, hu'orng din sinh vién ngdi
ding chd quy dinh, sir dung thé sinh vién (gidy hen Idy thé sinh vién va gidy to thy than

¢6 anh khac) dé nhan dién sinh vién. Nhiing tru'orng hop khéng c6 gidy to tiy than, sinh
vi€én phai c6 x4c nhén cua Phong Cong tac Sinh vién (CTSV)

- Nhic nho sinh vién nhiing diéu kién can thiét vé ky luét phong thi; 01 CBCT ky,
ghi 16 ho tén vao tit ci cac gidy to thi, gidy nhap, huéng din sinh vién gp gidy dung
quy cach, ghi day da thong tin can thiét vao cc gidy to thi; CBCT con lai chi ky va ghi
15 ho tén vao gidy thi khi sinh vién da ghi ddy dua thong tin cin thiét;

- Ghi 6 tén hoc phén, trinh d6 dao tao va thoi gian 1am bai 1én trén bang dé sinh
vién biét;

- Néu sinh vién vi pham ky luat thi CBCT phai 13p bi€n ban xir ly theo quy dinh
va ghi chul cac truong hop bi xir Iy ky ludt vao danh séch dy thi;

- Néu c¢6 tinh hudng bit thurong, sinh vién dy thi bm dau cin bao cdo lai cho
- Trudng ban coi thi hodc phu trach die¢m thi d¢ giai quyet;

4.



- Dién déy & thong tin vao danh sach sinh vién du thi;

- Khi thu bai thi coa sinh vién, kfé ca sinh vién dé bj xir ly ky luat do vi pham Quy
dinh, cin kiém tra cac thong tin vé so dé thi (hodc ma deé thi), so t& gidy thi trude khi
cho sinh vién ky xac nhén np bai;

- Ban giao lai bai thi (sau khi da xep lai theo thir tr s6 bao danh tir nho dén 16m)

cho by phén thu ky diém thi sau khi da hét thoi gian 1am bai; Tuyét d6i khong duoc dé
nhdm 14n, mét mét bai thi.

Diéu 9. Trach nhiém ciia Can bd giam sit phong thi

1. C4n bd giam sét phong thi gdbm dai dién ctia Phong Thanh tra gido duc (TTGD),
Phong Do tgo, Phong KT&DBCLDT, Phong CTSV; cac Khoa, BO m6n phu trich hoc
phin; nhiém vu cuy thé cta can by giam sat phong thi do Trudng phong Thanh tra gido
duc phén cong;

2. Céan b gidm sat phong thi thuong xuyén gxam sat viéc thuc hién quy ché thi
ctia CBCT va sinh vién dur thi, kiém tra nhic nhé CBCT thu gitr tai liéu va phuong tién
k¥ thuat do sinh vién mang trai phép vao phong th1, 13p bién ban xir Iy ky luat 601 véica
CBCT va sinh vién vi pham quy ché thi;

3. Can b giam sat chju trach nhiém trude Nha trrong trong khi thu'c hién nhi¢ém
vu, dam bao ky thi nghiém tac, ding quy ché.

“Piéu 10. Trach nhiém cua Can b$ thw ky

1. Thu ky diém thi la can bg, nhan vién Phong KT&DBCLDT, do Truorng phong
phan cong;

2. Thu ky diém thi phai chuan bi diy di hd so, vin phong phdm, danh sach sinh
vién dy thi va cdc tai li¢u lién quan ban giao cho timg phong thi; nhén ban giao bai thi
va céc loai bién ban tir CBCT cuéigméi ca thi; ghi bién ban theo d6i va bdo céo tinh
hinh CBCT cho Céan b¢ phu trach di€m thi.

Diéu 11. Trich nhi¢m ciia Can b{ phu trich diém thi

1. Cén b§ phu trach diém thi 13 cén by, nhan vién Phong KT&DPBCLDT, do
Trudng phong phan cong;

2. C4n bd phu trach diém thi ¢ chirc néng diéu hanh va chiju trach nhlcm vé toan
by cong viéc trong qua trinh td chirc ca thi tai diém thi dugc phén cong phy trach:
phuong an s6 bao danh, phan cdng CBCT, giao dé thi, t& chirc viéc nhan bai, xir 1y céc
van dé xay ra theo dung quy ché, pham vi durgc phan cong phuy trach;

3.'Cén by phu trach diém thi c6 trach thcm bdo ngay cho Trudng phong
KT&DBCLDT @¢ trinh nha trudng xir Iy nhitng van d€ ngoai pham vi phu trach;

4. Dbi véi tric nghiém trén may tinh, két thic ca thi Can bd phu trach diém thi
chiu trach nhiém ddng b va hru trit dir li¢u thi trén may chu.

Piéu 12. Trach nhlem cua sinh vién trong khi thi

1. Truéc khi vio phong thi,

- C6 mat tai phong thi theo ké hoach truc gid thi dé 1am thi tuc vao thi. Néu den
cham qué 15 phiit sau khi da boc dé thi khong duge du thi;

- Xuét trinh thé sinh vién dé CBCT kiém tra truéc khi vao phong thi (chi sir dung
thé sinh vién do Trudng cip) va deo thé smh v1en trong subt thoi gian 1am bai thi.
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Trudng hop sinh vién bj mét thé sinh vién phai ¢6 Gidy hen cip lai thé sinh vién clia
Phong CTSV. Nhitng truomg hop dic bxet smh vién gip Phong TTGD dé giai quyét.

2. Khi vao phong thi

- Ngbi ding vi tri theo quy dmh cia CBCT. Dit thé sinh vién, ching minh thu
nhén dén ctia minh trén m3t ban dé kiém tra;

- Chi dugc mang vao phong thi bt viét, bt chi, compa, tay, thudce ké, thude tinh,
may tinh dién tir khong c6 thé nh¢ va khong soan thao dugc vin ban;

- Khong dugc mang tai li€u vao phong thi (zrir nhitng moén thi dwoc sir dung tai
ligu, s€ dwoc ghi ro trong dé thi); Khong duoc mang di¢n thoai di dong, phuong ti¢n k§
thuat thu, phat, truyén tin, ghi 4 am, ghi hinh, thiét b chira dung thong tin c6 thé loi dung
dé 1am bai thi, vii khi, chit gay nd, gay chay, bia, rugu, giay than, but x6a; Khong dugce
hut thudc trong phong thi;

- Trudc khi 1am bai thi, phéi ghi ddy di sb bao danh, s6 d&/md dé thi vao gidy thi
va nhat thiét phai yéu cau ca hai can b coi thi ky va ghi rd ho tén vao giay thi;

- Bai 1am phai vi,ét 1 rang, sach s€, khong nhau nat, khong danh dAu hoic 1am ky
hiéu riéng. Nghiém cam lét'm bai bang hai thir muc, muc do, but chi (trir hinh vé dugce
dung but chi). Céc phan viét hong phéi dung thudc gach chéo, khong diing but xo4;

- Phai béo v¢ bai lam ctia minh va nghiém cdm moi hanh vi gian 14n, khong dugc
xem bai cla sinh vién khac, khdng dugc trao doi y kien, trao doi tai ligu khi 1am bai;

- Phai giir gin trdt ty, im ldng trong phong thi. Néu cén hoi CBCT diéu gi phai hoi
cong khai. Truong hop dau 6m bat thudng phai bao cdo CBCT dé xir ly;

- Chi dugc ra khéi phong thi trude khi hét gi®r 1am bai néu da ndp bai 1am va dé thi
cho CBCT;

| - Khi hét gioy thi phai ngimg 1a1n bai va ndp beu cho CBCT. Khéng lam dugc bai,
sinh vién cling phai n0p gidy thi. Khi nfp bai, sinh vién phai ty ghi 13 s6 dé/ma dé thi,
s tor gidy thi da ndp va ky tén xéac nhan Vao Danh sach phong thi.

| Chtfdng v
CONG TAC CHAM THI VA CON G BOKET QUA

Pidu 13. Chim thi két thiic hoc phan . _
~ Trudng khoa (Trudng b mon) chiu' trach nhiém phén cong giang vién chim thi
két thic hoc phan Cong tac cham thi phai thuc hién nghlem tuc, khach quan, chinh xac
va cong bing.

1. Cham thi trén gidy (bai thi ty luan)

a) Tai bai thi di roc phach duorc Phong KT&DBCLDT ban giao cho Ban cham thi
cia Khoa (BY mdn) tai van phong khoa. Ban cham thi klem tra sO bai thi, ban giao cho
can bd chdm thi. Trong trudng hop c6 sy sai léch giira s6 lwgng bai thi thyuc té va danh
sach sinh vién ky ndp bai, pha1 lap bién ban sy viéc va bao cdo ngay cho lanh dao don
vi t chirc thi biét d& xem xét giai quyét;

b) Cén bd chim thi phai chim bai thi dung theo thang diém va dap 4n chinh thirc
dd dugc phé duyét, cdng tac chim thi pha1 thuc hién tap trung, nghiém tic, khach quan,
chinh xé4c va cong bang; , 1



¢) Sau khi cham thi xong, can bd chdm th1 ghi dlem theo phach (biéu 4) sir dung
theo mau cla Nha truong ban hanh, danh sich dugc coi la phi hop khi c6 day du chir
ky cua cac giang v1en can bd chim thi lién quan va lanh dao Khoa (B mdn) quan ly
hoc phén;

d) Giang Vlen can’ bo chém th1 nop bai 'thi va bang  diém. cho Phong
KT&PBCLDT theo diing thdi han da duge quy dinh d& dam bao viéc cong b diém két
thic hoc phan cho sinh vién va chuin bj cic cong viéc khéc cho ké hoach thi lat, cho
hoc ky ké tiép. Tuyét d6i khéng dé thét lac ba1 thi va danh sach du th1 cua sinh vién.

2. Chém thi phong may

a) Pdi véi cac hoc phan khong cham tru» tlep tdl phong thi: Trung tim Cong nghé
thong tin ¢6 trach nhiém Tuu trit bai thi cua sinh vién trén may chii va trén dia CD ngay
sau khi két thuc mdi ca thi va ban glao 'bai thi cho giang vién chim thi;

b) Béi véi cac hoc phan chim thi truc tlep tai phong thi: Giang vién duge phan
cong cham thi hoc phin phai c6 mat tai: phong may trude gio thi it nhat 1a 15 phut dé
truc tiép chdm thi. Can bd chim thi tryc tiép trén may véi su co mit ctia can bj coi thl
va sinh vién. Diém thi cham truc tiép trén may dugc cong bb cong khai ngay sau mdi
budi thi. y

3. Thi van dap (thuc hanh) Phai b tr1 hai giang vién & mdi ban hoéi thi. Piém thi
van dap (thuc hanh) cia sinh vién pha1 dugc cong bd cong khai ngay sau mdi budi thi.
Trong trudng hop sinh vién vi pham quy ché thi, can bd chim thi cin cir bién ban xit ly
vi pham tryc tiép trir diém trong danh sach dy thi.

4. Cham thi tric nghiém trén gidy: Viéc thyuc hién chim thi tric nghiém trén gidy
c6 thé thuc hién mét trong hai phuong phap sau: chim quét trén méy tinh hodc chim
thd cong.

Diéu 14. Xir ly cac trwong hop dic biét trong cong tac chim thi
1. Trir diém dbi v6i bai thi

a) Nhing bai thi ¢6 dAu hiéu bit thudng thi t6 chirc chim tap thé néu du cin cir
xac dang dé can bo chdm thi két luan 1a cé 16i ¢b ¥ danh dAu bai cta sinh vién thi bai
1am d6 bi trir 50% diém toan bai; |

b) Nhitng bai thi glong nhau: Hai cén b9 chim thi 1ap bién ban céc bai thi gidng
nhau va trir 50% s6 diém bai thi. Neu sinh vién b xir ly c¢6 di bang chimg dé chimg
minh minh thyc sy bi quay cdp thi Hoi dong thi xem x¢ét giam tir mic ky luét céanh céo
xudng mirc khién trach (trir 25% s6 diém bai thi).

2. Cho diém khong (0) dbi véi nhung bai thi viét trén gidy nhap, gidy khong dung
quy dinh cua ky thi.

Piéu 15. Nhip diém va cong bd diém hoc phin
" 1. Céc khoa ¢6 trach nhiém cong bd diém danh gia qua trinh clia hoc phén trén Hé

thong quan ly két qua hoc tip ciia Nha truong, trén bang thong bao ctia khoa mudn nhit
13 03 ngay ké tir ngay két thiic hoc phén.

2. Céc khoa, bd mén ¢ trach nhlem nhap diém thi két thuc hoc phan vao H¢
thdng quan ly két qua hoc tap va cong b6 diém thi két thic hoc phdn mudn nhét 13 02
ngay sau khi hét thoi gian chdm thi cia hoc phén.

3. Phong KT&DBCLDT c6 trach nhlem klem dd diém thi két thic hoc phén trén
Hé théng quan ly két qua hoc tip. - SR,
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4. Trudng hop phat hién sai sot diém & nhép (+6n hé thong, phai 14p bién ban kém
theo minh chirng, c¢6 ky phé duyf*i ct:a truéng cic don vi lién quan va dong thoi phai
Iru lai tén ngudi kiém do, ngudi sira, thoi gian sira. Co s& dir liéu diém phai dugc sao
luu hang ngay va lwu trir an toan, l4u dai tai Phong Bao tao va Phong KT&DBCLDT.

Piéu 16. Khiéu nai diém, phiic khio diém bai thi

Sau khi cong bd diém thi cic hoc phin, Phong KT&DPBCLDT cong bd cong khai
thoi gian nhdn don phuc khao di€m bai thi cta sinh vién trén Cong thong tin dién tir va
H¢ thong quan 1y két qua hoc tdp cia Nha trrong; néu ¢ khi€u nai hodc xin phic khao
di€ém bai thi thi sinh vién thuc hién nhir sau:

1. Lam don theo mau trén Céng thong tin dién tir cia Trudng (hodc xin miu don
tai Van phong mét clra CTSV, Phong K'T&DBCLDT).

2. Pon khiéu nai, xin phtic khio diém sinh vién nép tai Phong KT&DBCLDT.

3. Phong KT&DBCLDT va Khoa/Bo mon guan 1Y hoc phén phdi hop thuc hién
xem xét bai thi, két qua thi cua sinh vién. Vi€e t0 chirc cham phuic khao phai theo quy
dinh va ke hoach cta Nha trudng.

4. Cham nhét sau 15 ngay k& ir ngay nhén don phuc khdo diém thi, Phong
KT&DBCLDT phan hdi thong tin cho sinti vién biét két qua giai quyét ro rang va cu thé.

Chuong V
XU LY VI PHAM

Piéu 17. Xir ly dbi véi can bh Vi pham quy ché thi, gidng vién nop bang diém
qua trinh, bang diém thi ket thiic imc pnan muédn

Ngudi tham gia cong téc coi thi, tb chud th1 ch&m thi, ra de thi, néu vi pham quy
dinh (b1 phat hién trong khi lam nhiém vy hogc sau khi ky thi da két thiic), tiy theo
hanh vi va'mirc d6 s& ap dung cac hinh thu'c ky luat nhu sau:

1. Khién trach: Ap dung d01 vai nhtmg ngucn pham 15i sau: dén tré gio quy dinh;
khong deo thé, khong ky vao gidy thi, gidy nhép cua sinh vién (trong ca phong thi hay
nhiéu sinh vién trong phong thi); trong gid thi tw y bo vi tri di 1am viéc khéac; bo 1 budi
coi thi khong bao cdo voi don vi tb chirc thi ma khong co ly do chinh dang; ndp dé thi
hoic bang diém tré han mot lan’ 50 vOi quy, dmh

2. Canh cdo: Ap dung dbi véi nhimg nguoi pham 161 sau day:

a) B6 2 budi coi thi trd 1én (trong’ mot nam hoc) khoéng bao cdo véi don vi td chirc
thi ma khdng c6 1y do chinh déng; o ,

b) Bé cho sinh vién ty do quay cdp, mang va s dung tai ligu tréai phep trong khi
thi bi can b glam sat h0ac thanh tra phat hién va iap bién ban;

) Khong lap bién ban i voi nhiing smh vién da bi phat hién c6 vi pham quy
che; : . ‘ \ . :
' d) Lam mat bang dlem rnat bai th hoau nop dé thi hay bang dlem tré han tir hai
14n tré 1én so véi quy dmh L

e) Gian 1an khi chim th1 chém thi, cnng Chem nhp diém c6 nhiéu sai sot.

3. Ky luét: Ha bac luong hodc buéc thoi vi€e ap dung dbi voi nhimg 15i sau day:

a)Lam 1 de thl, mua ban dé thi, lam io sb phach bai thi trong khi chdm thi;
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b) Pua dé thi ra ngoai, dwa bai giai tir ngoai vao phong thi hogc gitip sinh vién lam
bai thi trong lic dang thi; ~

c) Gian lan trong khi chim thi, nhap dlem cho diém khong dung quy dmh Vél chu
dinh ting hoic ha diém cua bai thi so véi dép 4n;

d) Stra chira, thém bét vao bai l1am ciia sinh vién dé ting hay ha diém;-
¢) Stra chita 1am sai 1&ch dir liéu diém, diém trén bai thi, trén danh sach ghl dlem
f) Panh tréo bai thi, s6 phach hoic diém cia sinh vién;

Céc hinh thire ky ludt trén s& dugc xem xét dé phan loai lao dong hang thang, aé
xét binh bau thi dua cudi mdi nam hoc, xét nang bac luong...

Piéu 18 Cic hinh thire xir ly ky luat sinh vién vi pham qui che thl
1. Sinh vién khong mang theo thé sinh vién s& khong dugce vao thi.

. 2. Sinh vién khong dén thi theo quy dlnh c6 ly do chinh déng nhu ém dau dot xuét
hodc c6 hoan canh dic biét phai thong bao dén Khoa hoic Phong KT&DBCLDT va
phai ndp don xin hodn thi (theo miu cia Nha trudong) ndp veé- Phong KT&BBCLDT
muon nhét 02 ngay ké tir ngay thi.

Sinh vién bo thi khong ly do hodc khong dugc vao thi (do den muon khong mang
thé.. ) s8 nhén diém 0 (khéng).

3. P6i véi nhitng sinh vién vi pham quy che déu phai 14p bién ban va tuy mirc do
ning nhe xtr Iy ky luat theo cac hinh thirc sau day:

a) Khién trach: Ap dung dbi véi nhung sinh vién pham 181 mdt 14n: nhin bai cia
ban, trao dbi véi ban (hinh thire nay do cén bo coi thi quyét dinh tai bién ban dugc lép);
Sinh vién bj ky luat khién trach trong khi thi hoc phan nao s b1 tru 25% so dlem bal thi*E '
cta hoc phén d6. : SR N

" b) Canh c4o: Dbi véi smh vién vi pham mot trong cac 16i sau day
-Dabi khién trach mt 14n nhimg trong budi thi hoc phan d6 vén tlep tuc vi pham
- Trao dbi bai 1am hosc gidy nhap cho ban;

- Chép bai cua ngudi khac. Nhiing bai thi da ¢6 ket luén 1a glong nhau th1 xu ly
nhu nhau. Néu ngudi bi xit Iy c6 du bang chimg chimg minh ‘minh bj quay c6p thi
Truong dlem thi c6 thé xem xét giam tir mirc ky luat canh cdo xudng murc khién trach;

- Sinh vién b} ky ludt canh cédo trong khi thi hoc phan nao s& bi trir 50% sb diém
bai thi cia hoc phan d6. Hinh thirc ky luét canh cdo do can b coi thi 1dp bién ban, thu
tang vét va ghi rd hinh thirc ky luat da de nghi trong bién ban

c) Dinh chi th1 Pbi véi sinh vién vi pham mét trong cac 101 sau day
- P4 bi canh cdo mdt 1an nhung trong gid thi hoc phan d6 vin tiép tuc vi pham;
- Mang tai liéu, dién thoai di dong vao phong thi (du st dung hay chua st dung);
- C6 hanh dong gay g0, de doa can bd co trach nhiém trong ky thi hay sinh vién
khéc; : ;
- Pua d thi ra ngoai hodc nhan bai gii tir ngoai phong thi;
- Viét v& nhimg ndi dung khong li€n quan dén bai thi;

- Hinh thirc dinh chi thi do can bo coi thi 14p bién ban, thu tang vat va do Truong
diém thi quyét dinh. Sinh vién bj ky luit dinh chi thi _trong khi thi hoc phan nao s€ bi
- diém 0 (khong) hoc phin d6; phai ndp lai bai Jam va @& thi cho can b coi thi;
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- Sinh vién di thi h hodc nhd ngudi thi h déu bi ky luat & mirc dinh chi hoc tap;
vi pham lan thir 2 s€ bi budc théi hoc.

Chuwong IV
TO CHUC THY'C HIEN

Diéu 19. Piéu khoan thi hanh

1. Cac phong, ban, khoa va cac don vi thude Trudng co trach nhiém phd bién quy
dinh nay dén cén b, giang vién va nhén vién dé trién khai to chirc thuc hién day du va
nghiém tuc.

2. Trong qué trinh thirc hién, néu cé phdt sinh khé khin, vudng mic, dé nghi cac
phong, ban, khoa va cac don vi bdo cdo bang vin ban dén Hiéu trudng (qua phong
KT&DBCLPT) dé xem xét va giai quyét.

Piéu 20. Hi¢u lyc thi hanh
Quy dinh nay c6 higu luc ké tir ngay ky va thay thé cho cac quy dinh da ban hanh
truge ddy ctia Nha trudng ve cong téc to chire thi két thac hoc phﬁf@/az ho—

PGS.TS. Do Vin Dong
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