Phu luc

PE CUONG ON THI VIEN CHUC NAM 2020
(Vong 1: Thi tric nghiém trén giay)

PHAN I. KIEN THUC CHUNG

1. Nghi quyét s6 29-NQ/TW ngay 04/11/2013 cua Ban chap hanh Trung wong
Pang vé doi méi can ban, toan dién gido duc va dao tao, dap tng yéu cau cong
nghiép hoa, hién dai hoa trong diéu kién kinh thé thi truong dinh hudng xa hoi
chu nghia va hoi nhap quéc té.

2. Nghi quyét sé 19/NQ/TW ngay 25/10/2017 ciia Hoi nghi lan thir VI Ban chap
hanh Trung wong khoa XII vé tiép tuc d6i médi hé théng té chac va quan 1y, nang
cao chat luong va hiéu qua hoat dong ctia cac don vi sy nghiép cong lap.

3. Nghi quyét s6 23-NQ/TW ngay 22/3/2018 cua Bo Chinh tri vé Pinh huéng
xay dung chinh sach phat trién cong nghiép quéc gia dén nim 2030, tim nhin
dén nam 2045.

4. Nghi quyét sb 44/NQ-CP ngay 09/62014 cta Chinh phu ban hanh chuong
trinh hanh dong cua Chinh phu thuc hién Nghi quyét sé6 29-NQ/TW ngay
04/11/2013 Hoi nghi lan tht tam Ban chap hanh Trung wong khoa X1 vé d6i méi
cin ban, toan dién gi4o duc va dao tao, dap tng yéu cau cong nghiép hoa, hién
dai hoa trong diéu kién kinh té thi truong dinh huéng xa hoi chii nghia va hoi
nhap quéc té.

5. Luat Gido duc dai hoc s6 08/2012/QH13 dugc Qudc hdi nuéc Cong hoa xa
hoi chi nghia Viét Nam khoa X1, ky hop thir 3 thong qua ngay 18 thang 6 nam
2012.

6. Luat sb 34/2018/QH14 ngay 19/11/2018 cua Québc hoi vé sira d6i, bd sung
mot s6 diéu cua Luat Gido duc dai hoc s6 08/2012/QHI13 da duoc sira doi, bo
sung mot sb diéu theo Luat s6 32/2013/QH13, Luat s6 74/2014/QH13 va Luat sb
97/2015/QH13.

7. Nghi dinh sé 99/2019/ND-CP ngay 30/12/2019 cua Chinh phit Quy dinh chi
tiét va huéng dan thi hanh mot sé diéu cua Luat stra doi, bd sung mot sé diéu
cua Luat Giao duc dai hoc.

8. Luat Vién chirc s6 58/2010/QH12 ngay 15/11/2010.



9. Quyét dinh sé 711/QB-TTg ngay 13/6/2012 caa Thu tudéng Chinh phu phé
duyét Chién lugc phét trién gido duc 2011-2020.

10. Quyét dinh sé 355/QD-TTg ngay 25/02/2013 cua Thu tudéng Chinh phu vé
phé duyét diéu chinh chién luoc phéat trién Giao thong van tai Viét Nam dén nim
2020, tAm nhin dén nam 2030.

11. Nghi dinh s6 29/2012/NB-CP ngay 12/4/2012 cua Chinh pha vé tuyén dung,
sur dung va quan ly vién chuc.

12. Nghi dinh sé 161/2018/ND-CP ngay 29/11/2018 cua Chinh phu vé sira doi,
b sung mot sé quy dinh vé tuyén dung céng chirc, vién chiic, nang ngach cong
chtee, thang hang vién chuc va thuc hién ché d6 hop dong mét sé loai cong viéc
trong co quan hanh chinh nha nudc, don vi su nghiép cong lap.

13. Thong tu s6 03/2019/TT-BNV ngay 14/5/2019 cta Bo truong Bé Noi vu stra
d6i, bo sung mot sé quy dinh vé tuyén dung cdng chuc, vién chirc, ndng ngach
ngach cOng chtrc, thing hang chitc danh nghé nghiép vién chirc va thyc hién ché
do hop déng mot s loai cOng viéc trong co quan hanh chinh nha nudc, don vi
su nghiép cOng lap.

14. Nghi dinh s6 101/2017/ND-CP ngay 01/9/2017 caa Chinh phu vé dao tao,
boi dudng can bo, cong chirc, vién chuc.

15. Nghi dinh s6 141/2013/NB-CP ngay 24/10/2013 cua Chinh phu Quy dinh
chi tiét va hudng dan thi hanh mot sé diéu caa Luat gido duc dai hoc. (Bd: Diéu
2, khodn 2 Piéu 3, Piéu 6 Ngh; dinh s¢ 141/2013/ND-CP ngay 24 thing 10 ndm
2013 cua Chinh phi quy dinh chi tiét va hwong dan thi hanh mét sé diéu cua
Lugt Giao duc dai hoc)

16. Nghi dinh s6 16/2015/ND-CP ngay 14/02/2015 cua Chinh pha Quy dinh co
ché ty cha cua don vi sy nghiép cong lap.

17. Nghi dinh sb 41/2012/ND-CP 08/5/2012 cua Chinh phu quy dinh vé vi tri
viéc lam trong don vi su nghiép cong 1ap.

18. Thong tu s6 12/2017/TT-BGDDT ngay 19/5/2017 cua Bo truong Bo Gido duc
va Pao tao ban hanh quy dinh vé kiém dinh chét luong co s gido duc dai hoc.

19. Thong tu s6 27/2016/TT- BGDDT ngay 30/12/2016 cua Bo truong Bo Gido
duc va Pao tao vé Quy dinh thoi han bao quan tai liéu chuyén mén nghiép vu
cua nganh Giéo duc.

20. Thong tu lién tich sb 28/2015/TTLT-BGDPT-BNV ngay 06/11/2015 cua Bo
Gi4o duc va Pao tao, Bo Noi vu vé Huéng dan thuc hién bo nhiém va xép luong
chtc danh nghé nghiép di vai vién chic giang day trong cac co sé gido duc dai
hoc cong lap.
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21. Quyét dinh 342/QD-BGTVT ngay 25/01/2014 cua Bo truong Bo Giao thong
van tai vé viéc phé duyét Chién luoc phét trién Truong DPai hoc Cong nghé Giao
thong van tai ¢&én nim 2020 va tAm nhin dén nam 2030.

22. Quyét dinh sb 739/QP-PHCNGTVT ngay 01/4/2016 cta Hiéu truong
Trudng Pai hoc Cong nghé GTVT ban hanh Quy ché danh gia, xép loai két qua
lao ddng hang thang Truong Pai hoc Cong nghé Giao thong van tai.

23. Quyét dinh sé 3155/QD-DHCNGTVT ngay 19/9/2016 ctua Hiéu truong
Truong Pai hoc Céng nghé GTVT quy dinh vé thoi gio 1am viéc, nghi ngoi,
nghi viéc riéng cua cong chuec, vién chic va nguoi lao dong Truong Pai hoc
Cong nghé Giao thdng van tai.

PHAN II. TIENG ANH

A. Trinh @9 Al (di vai chirc danh nghé nghiép: K§ thuat vién)

I. CONTENT (NQI DUNG ON TAP)
1. Tenses
1.1. Present tenses:
- Present Simple
- Present Continuous
- Present Perfect
1.2. Past Tenses:
- Past Simple
1.3. Future:
- Will
- Be going to
2. Verbs
2.1. Modal Verbs:
- Can/ Could (ability)
- Should (advice)
- Must/Have to (obligation)
2.2. Gerund - Infinitives
- Use of gerunds (after some verbs: like/love/enjoy/hate/mind...)
- Use of infinitives (after some verbs: want/would like/decide...)
2.3. Conditional Sentences
- Type 1: If + present simple, future
3. Nouns
- Countable nouns and Uncountable nouns
- Singular and plural



- Topics: people, body parts, clothes, places, animals, house and
decorations, transport, jobs...
4. Adjectives
- Common adjectives: color, size, shape, personality...
- Possessive adjectives
- Equal and Comparative
5. Adverbs
- Adverbs of place
- Adverbs of time
- Adverbs of frequency
- Intensifiers
6. Prepositions
- Prepositions of time
- Prepositions of place
7. Articles
8. Quantities (many/much/a lot of/some....)
9. Relative clauses (who/which)
10. Vocabulary and essay topics
- Family
- Jobs
- Describe a person
- Public transport
- Holiday
- Sport
- Hometown
- Health
- Traditional festival
- Food
Il. CAU TRUC PE THI (30 CAU HOI)
1. VOCABULARY AND GRAMMAR
Choose the best answer (A, B, C) for each space (20 questions)
2. READING
2.1. Read an article and choose the best word (A, B, C) for each space
(5 questions).
2.2. Read an article and choose the best answer (A, B, or C) for each
question (5 questions).



B. Trinh d9: A2 (d6i véi chiic danh nghé nghiép: Giang vién; Chuyén vién;
Ké toan vién; Luu trir vién; Thu vién vién)
I. CONTENT (NOQI DUNG ON TAP)
1. Tenses
1.1. Present tenses:
- Present Simple
- Present Continuous
- Present Perfect
1.2. Past Tenses:
- Past Simple
- Past Continuous
1.3. Future:
- Will
- Be going to
2. Verbs
2.1. Modal Verbs:
- Can/ Could (ability, request, offer)
- May/Might (possibility)
- Shall/Should (offer, advice)
- Must/Have to (obligation)
- Mustn’t/ Don’t have to... (prohibited vs unnecessary)
2.2. Gerund - Infinitives
- Use of gerunds (after some verbs, after prepositions, as a subject)
- Use of infinitives (after some verbs, after adjectives, to express
purposes)
2.3. Direct vs. Indirect
- Tenses in reported speech
- Reported questions
- Reported orders, requests, advice...
- Reported “here-and-now” words
2.4. Conditional Sentences
- Zero and first conditional
2.5. Passive Voice
2.6. Phrasal verbs
3. Nouns
- Countable nouns and Uncountable nouns
- One word nouns and compound nouns
- Singular and plural
4. Adjectives
- Common adjectives: color, size, shape...
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- Personality adjectives
- Opposite adjectives
- Comparative and Superlative adjectives

5. Adverbs
- Adverbs of manner
- Adverbs of place
- Adverbs of time
- Adverbs of frequency
- Adverbs of degree
- Intensifiers
- Comparison of adverbs
- Adverb formation
6. Prepositions
- Prepositions of time
- Prepositions of movement
- Prepositions of relation
- Prepositions with verbs
7. Articles
8. Conjunctions
9. Clauses
- Subordinate clauses
- Relative clauses
10. Vocabulary and essay topics

- Accommodation

- Description of people
- Description of places
- Holidays

- Transport

- Weather

Il. CAU TRUC PE THI (30 CAU HOI)
1. VOCABULARY AND GRAMMAR
Choose the best answer (A, B, C) for each space (15 questions)
2. READING
2.1. Read an article and decide whether the following statements Right
(A), Wrong (B) or Doesn’t say (C) (7 questions)
2.2. Read an article and choose the best word (A, B, C) for each space
(8 questions)
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PHAN I11. TIN HQOC
I. KIEN THU'C CO BAN VE CONG NGHE THONG TIN

TT NOI DUNG

1 | KIEN THUC CO BAN VE MAY TiNH VA MANG MAY TINH

- Khai niém co ban vé céng nghé thdng tin va truyén thong. ..
- Phan ciing

- Phan mém

- Hi¢u nang may tinh

- Mang may tinh va truyén thdng

2 | SUDUNG MAY TINH CO BAN

- Trinh tu va luu y khi bat dau lam viéc véi may tinh
- Lam quen véi hé diéu hanh

- Quan 1y thu muc va tép

- Mét s6 phan mém tién ich théng dung

- Str dung tiéng Viét

- St dung may in

3 | SUDUNG INTERNET CO BAN

- Kién thtic co ban vé Internet

- Su dung Web

- Str dung thu dién tr

- M6t s6 dang truyén théng sé thdng dung

1. XU LY VAN BAN CO BAN VOl MICROSOFT WORD

TT NOQI DUNG

1 |KIEN THUC CO BAN VE VAN BAN, SOAN THAO VAN BAN VA

XU LY VAN BAN

- Khéi niém véan ban
- Soan thao van ban
- Xur 1y van ban

2 | PHAN MEM SOAN THAO VAN BAN MICROSOFT WORD

- M6, dong phan mém

- M¢& van ban c0 san, tao van ban maéi, luu, x6a van ban. ..
- Bién tap ndi dung van ban

- Xt Iy 18i hién thi tiéng Viét

- binh dang van ban

- Nhung (embed) cac dbi tuong khac nhau vao vin ban

- Két xuat va phan phéi van ban




I11. SUDUNG BANG TiNH CO BAN

TT NOQI DUNG

1 | KIEN THUC CO BAN VE BANG TiNH

- Khai niém bang tinh
- Phan mém bang tinh

2 | PHAN MEM BANG TIiNH BIEN TU MICROSOFT EXCEL

- M¢, dong phan mém

- M& bang tinh ¢d san, tao bang tinh maéi, luu, x6a bang tinh. ..
- Céc khai niém: bang tinh, cot, dong, 6; dia chi 8, kiéu dit liéu
- Cac thao tac co ban ddi véi 6, trang tinh

- Biéu d6

- Biéu thirc va ham

- Két xuat va phan phéi trang tinh, bang tinh

IV. SUDUNG TRINH CHIEU CO BAN

TT NOQI DUNG

1 | KIEN THUC CO BAN VE BAI THUYET TRINH VA TRINH CHIEU

- Bai thuyét trinh
- Phan mém trinh chiéu

2 | PHAN MEM TRINH CHIEU MICROSOFT POWER POINT

- Lam viéc véi phan mém trinh chiéu

- Lam viéc vai bai thuyét trinh

- Lam viéc vai trang thuyét trinh (slide)

- Xay dung noi dung bai thuyét trinh

- Chuan bi, trinh chiéu va in bai thuyét trinh

(Luu y: Cdc ing Vién c6 nhu c4u vé tai liéu 6n thi ban ciing dé ngh; lién hé dong
chi Nam, Phong TCCB - S4 BT (0989499628)




