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DE CUONC ON THI VTEN CHUC NATT,T 2023

(Vong 1: Thi tric nghiCrr tr€n giay)

PHAN I. KIEN THUC CHUNG

l.Nghi.quytit so ze-Nq/TW ngey 04llll20l3 cria Ban ch6p hanh Trung uong
Dang vC d6i m6i c[n bin, toin diQn gi6o duc vd ddo @o, d6p rmg y6u ciu c6ng
nehi€p h6a, hi6n ttai h6a trorlg di6u kiQn kinh th6 thf truong dfnh huong xe hQi
chri nghia vi h6i nhflp qu6c t6.

2. Nghi quy6t sO ++nVq-CP ngdy Ogl620t4 cta Chinh phri ban hanh chuong
trinh hanir d0ng ctra 

. 
Chinrr p[ri thsc hiQn Nghi quyiii so ze-Nq/Tw ngnt

04llll20l3 Hgi nghi lan thu t6m Ban ch6p hanh Trung uoxg khoa XI v6 aOi mOi
cln bdn, toan diQn gi6o dgc vd diro tao, ddp tmg y6u cAu cdng nghiqp h6a, hi0n
clai h6a ,rong diAu kisn kinh ti5 thi truong dinh huong xe hQi chl nghia vi hQi
nh?p qudc t€.

3. Lu4t Gi6o duc dai hoc s6 08l20l2lQHl3 duoc Qu6c hQi nu6c C0nghdax6
hQi chri nghig Vi€t Nam khoa XIII, kj,ho.p thir 3 th6ng.qua ng4y 18 thang 
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201!!"01 s6ytZOt8/QHl4 ngey 1-9nIDOl8 cria Qutic hQi vA sua d6i, b6 sung
mQt sO diAu cua Lu0t Gi6'o duc dai hoc s6 08120121QH13 de dugc sta aOi, b5
sung mOt s6 clidu theo Lupt s6lztzol3/QH13, Luat s6 rutzol4leH13 vi Lqt s6
97 /2015/QHl3.

a..Nghi dinh s6_9912019/NID-CP TgeX 30ll2l2}l9 cria qhinl] phri Quy dinh chi
titit vi huong din thi hanh mQt s6 didu cria LuAt sua AOi, UO iung *.Ot sO aidu
cria Lu4t Gi6o duc dai hoc.

5. Lupt Vi6n chfic sO SglZOt0/QHl 2 ngity l5llll2}l0; Lu|t sira tl6i, b6 sung
mQt s6 didu cua Lu|t Can bQ, c6ng chirc vd Lu4t Vi6n chric n6m 2019.

6. Ngti dinh sti 115/2020ND-CP ngiy 251912020 cria Chinh phri quy dinh vA
tuy6n dung, str dung vh qu6n lf viOn chric; Nghi dinh s6 85/20234{D-CP ngdy
0711212023 cria Chinh phu sua d6i, b6 sung mQt si5 didu cua Nghi dlnh sd
115/2020ND-CP ngey 251912020 v6 tuy6n dung, sri dpng vi qui.n l;f vi6n chirc.

7. Ngt i dinh s6 Ilzlz)zOA.ID-CP ngiy l8lgl202} cfia Chinh phri vA xtr If lc!
luit ciin b9, c6ng chirc, vi6n chric; Nghi dinh sO 7tlz}z3ll:W-CP ngey
20lgl2}23 cua Chinh phri sria dOi, bO sung mQt sti diAu cria Nghi dM sO

\ZDA\A|ND-CP ngdy l8l9l202} vti xil ly ky ludt can bQ, c6ng chtc, vi€n chirc.



8- Ngt i dinh sO 1Oll20l7n\rD-CP ngdy Ollgl20l7 c'bachfnh phri v€ ddo tao, b6i
du&ng c5n b6, c6ng chuc, r,ien cht'c; Nghl dinh rti ggl2)2laJD-cp ngii,v
1811012021 cua chinh phu sria d6i, b6 sung. m6t s6 didu cua Nghi airils-o
l01l2017aID-cP cua chinh phu vo dao tao, b6i duong c6n b6, cong chuc, vi6n
chric.

9- Thong tu s6 Cf.DABTT-BiVV ngay 301412023 ctra Bo NQi v.u huong dfin mot
tq qYI dinh cria Nght dinh so lAlDOl7A{D-CP ngay Oll9t20t7 crta Cninn pn,
v6 dao t?o, b6i duong can bo, c6ng chfc, vien chu'c va Nghi dinh s6
8912021ND-CP ngdy 1811012021 cria Ctrinn pht v€ ddo tao, boi du6ng c6n b6.
c6ng chuc, vien chuc.

10. Nghi dinh s6 9A12O20ND-CP ngay I^:,B2O2O cua Chinh phir vA d6nh gi6.
x6p loai ch6t luong c6n bo, c6ng chuc, vi6n chuc; Nghi dinh s6 4}lZOz3lND-Cp
ngay fin12023 cua Chinh phu sri'a d6i, bo sung m6t s6 di6u cuaNghi dinh s6
g0l2o20ND-cP ngey l[,ftl2020 re aarn gia, xEp loai chAt L";;.* uq, c6ng
chuc, vi6n chric.

I 1- c6c v[n ban quy pham ph6p luat vd quy dinh kh6c co rien quan.

PHAN II. TIENG ANH

Ki(ln thric theo khung ning luc ngoai ngt Viet Nam quy dinh tai Thdng tu
sO OtlzOl4ITT-BGDDT ngdy 24loltiOru cira 86 truong bO Ciao duc vd Ddo
tao ban hanh khung ning l\rc ngoai ngfi 6 bdc dung cho Vi0t Nam, cu the:

- Vi tri chuyen vi€n vA Hgrp t6c qr6. t€: Ti6ng Anh trinh d6 tuong duo:rg
b6c 3 khung ning luc ngoai ngir Vi6t Nam.

- vf tri ru v6n du hoc: Ti6ng Anh trinh d6 tuong duong bQc 4 kh*g n[ng
luc ngoai ngfr'Vi6t Nam.

- c6c vi tri con lai (tru c6c vi tri: chuydn vi6n vA Hgp t6c qu5c tr5; Tu vAn
du hoc): Ti6ng Anh trinh dQ bac 2 khung n6ng luc ngoai ng,, vigf Nu*.

PHAN III. TIN HOC
I. KIEN THUC CO BAN VE CONG NGHE THONG TIN

TT NOI DUNG

I ruPN THUC CO BAN VP IVTAY TINH VA MANC VAY TiNH
- Kh6i ni6m co bin v6 c6ng nghe th6ng tin vir tirj& tnOng-
- Phan cimg
- Phan mdrn

- Hi€u nlng mriy tinh
- Mang m6y tinh vd truydn thdng
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2 suDtrNG MAY rfmt co BAN

- Trinh tU va luu y khi b5t d6u ldm vi0c voi m6y tinh
- Ldm quen v6'i hO diAu hanh
- QuAn ly thu muc vd t6p
- Mgt s6 phAn m6rn ti6n ich th6ng dUng

- Su dung ti6ng Viet
- Sir dung m6y in

3 SU DLTNG INTERMT CO BAN

- Ki6n thirc ccy bAn v6 Internet
- Su'dung Web
- Su'dung thu dien tu'

- Mgt sO aa,,g truyen thOng s6 thong dung

u. xU T-Y vAx gAx Co BAN VoI NIICRoSoFT woRD

TT NOI DUNG

i KIEN THUC CO BAN Vg VAU BAN, SOAN THAO VAN BAN
VA XUI-Y VEN BAN

- Kh6i niem v6n b6n

- So4n thio vdn bAn

- Xr"r ly van bAn

2 PHAN MEM SOAN THAO VAN BAN MICROSOFT WORD

- Mo, dong phan rndm

- Mo v5.n ban co sin, tao vdn ban moi, hnr, x6a vin b6n..
- Bien tQp nQi dung vdn bAn

- Xu l)t l6i hi6n thi tieng Vi€t
- Dlnh dang van bdn

- Nhung (embed) c6c d6i tugng kh6c nhau vdo vdn bin
- f6t xu6t va phdn ph6i van bAn

m. srrDUNG nAxc rinryr cO BAN

TT NOI DUNG

I KIEN THUC CO BAN VP BEXG TiNH

- KhAi niqm b6ng tinh
- Phan mAm bang tinh



2 pHAN MEM BANG riNs ptp.N TUMICRoSoFT ExcEL

- Md, dong phAn mAm

- M6 bAng tinh co sin, tao bAng tinh mcri, luu, x6a bing tinh...

- C6ckh6ri ni6m: bdng tinh, cQt, ddng, 6; dia chi 0, kitiu dt liQu

- Circthao t6c co bin aOi vOi 6, trang tinh

- Bieu dd

- Bi6u thuc va hirrr
- Ket xuAt ra phAn phoi trang tirrh, bang ti"h

ry. su DUNG rniXH CHIEU Co BAN

TT NOI DUNG

1 KIEN THLIC CO BAN VE BAI THLIYET TRiNH VA TRiNH CHIEU

- Bei thrft trinh
- Phan mdm trinh chi6u
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- Lam vi€c voi bii thuy0t trinh

- Ldm viQc voi trang thuy6t trinh (slide)

- Xay dung nQi dung bii thuytit trinh

- ChuAn bi, trinh chieu vir in bai thuyiit trinh
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PHAN MEM TNiNg CHIEU MICROSOFT POWER POINT


