
Kinh gui: Cac hQc vi~n, tru(m~ d\li hQc, cao d~ng va trung d.p chuyen nghi~p
tren dja ban thanh phD Ha NQi va cac tinh Ian c~n
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Th\!c hi~n chll truang clla BQ Oiao dl,lc va Bao t~o v€ cong tac b6i duang
nh~m chuAn hoa dQi ngu cong chuc nha nuac nganh giao dl,lc va dao t\lO; Th\!c
hi~n k~ hO\lch b6i duang can bQ qmin ly giao dl,lcnam hQc 2018 - 2019, HQc vi~n
Quan ly giao dl,lc tri~n khai rna lap B6i duong can b6 quan Iy khoa, phong
tnro-ng dr;lih9c, cao d!mg kh6a 9

DAi lIrQl1g: Can bQ duang chuc va k~ c~ cac chuc danh quim ly khoa,
phong, bQ mon (chua co chung chI qmin Iy giao dl,lc) t~i cac hQc vi~n, lruemg d\li
hQc, cao dkg va trung d.p chuyen nghi~p tren dja ban thanh ph6 Ha NQi va cac
tinh Ian c~n

ClllfO'ng tflnh hQc t~p: Theo Quy~t djnh s6 382/QB-BODBT ngay
20/01/2012 clla BQ truang BQ Oiao dl,lcva Bao t\lO(co chuang trinh kern thea)

Tho-i gian: 3 thang (tu thang 412019 d~n thang 7/2019), Ijch hQc b6 tri m6i
tuAnhQc 3 ngay (thu tu, thu nam'va thu sau); D\! ki~n khai rn\lc khoa hQc vao thu
sau ngay 05 thang 4 nam 2019

Dia di~m: HQc vi~n Quim ly giao dl,lc, s6 31 Phan E>inhOiot, Phuong Li~t,
Thanh Xuan, Ha NQi

Kinh phi: 3.300.000d/hQc vien/khoa hQc (Ba tri?u ba tdim nghin d6ng
chan), trong do bao g6m hQc phi, tai li~u, chung chi hoan thanh khoa hQc,
phuong ti~n di tham quan hQc t~p th\!c t~ va cac chi phi phl,lc V1,I khoa hQc
Kinh d€ nghj Quy Truong gui danh sach can bQ duQ'c cu tham gia khoa hQc v~
HQc vi~n Quan Iy giao dl,lc tm6'c ngllY 29 thang 3 narn 2019

HQc vi~n Quan ly giao dl,lcse gui giAy bao nh~p hQc d~n cac hQc vien duQ'c
Quy Truemg cu di hQc. Thong tin chi ti~t, xin lien h~ theo dja chi va s6 di~n tho\li
sau: Trung tcim B6i duong NhQ giao va Can b6 quan Iy, H9C vi?n Qucin Iy giao
d{lC, s8 31 Phan Dinh Gi6t, Phuang Li?t, Thanh Xucin, Ha N6i. Di?n thogi:
024.38641778; DD: 0913 583 885. Email: aivan.hoang98(jiJgmail.com

Nai nhdn:
- Nhu tren;
- Luu: VP, IT. '1;At.-, ........---
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CQNG HOA xA HQI CHU NGHiA VI1):TNAM
Dqc l~p-T1! do - H~nhphuc

KlNH Gin: HQC VI~N QUAN LY GIAO DT)C
(THEO CONG vAN SO 83/HVQLGD NGA Y 28/02/2019)

DANH sAcH CAN BQ TRAM DV KHOA BOI DUONG CBQL KHOA,
PHONG, TRUONG D~I HQC, CAO DANG VA TCCN KHOA 9

TT HQVATEN NGAY CWC VV VA DON VI DIl):NTHO~I

SINH CONGTAC

NGU01 L~PBANG
(HQ ten va di~n tho(li lien h~)

mil TRUONG DON VJ



ThO! luc;mg chuang tnnh la 360 lIet, trong d6 bao gom: len lOp (Iy thuyet, bili ~p, thao

lu~n, kiem tra), di th\lc te va l\l nghien Clru.

.• .'4"~C -.
o'''"qc. 'J\~~~l ONG TRiNH BOI DUC1NGCBQL KHOA, PRONG TRUONG DH, CD
.~ Q~':~6~!:Im theo Quy~t dinh s6 382/QD-BGD&DT ngay 20/01/2012 cua BQtruang GD&DT)

e;,\ w' sA tiSt• 9\ g.n1fJV
.• ~fHUNHAT 315

Module 1. DUONG LOI PHA T TRffiN GD&DT VI~T NAM IS

Chuyen de 1. Duimg 16i pMt trien GD & DT 15

Module 2. LANH D~O VA QUAN LY 30

Chuyen de 2. T6ng quan ve khoa hQc quan Iy va QLGD 15

Chuyen de 3. Quan ly S\l thay d6i 15

Module 3. QUAN LY NHA Nu'Oc VE GD&DT 30

Chuyen db 4. Quan Iy himh chinh Nha nu6c ve GD & DT 15
Chuyen de 5. Danh gia, Kiem dinh chat luc;mgtrang GD D(li hQc, cao dang IS
Module 4. QUAN LY TRUONG D~ HQC, CAO DANG 210

Chuyen de 6. L~p ke hO(lchpMt trien lruimg D(li hQc, Cao dang 15
Chuyen de 7. Quan Iy qua trinh dao t(lOtrong lruimg D(li hQc, cao dang 45

Chuyen de 8. PMt trien chuang trinh dao l(Io d(li hQc, cao dang 15

Chuyen de 9. Quan Iy danh gia ket qua hQc t~p va ren luy~n Clla sinh vien IS
trong lruimg d(li hQc, cao d~ng

Chuyen db 10. Quan Iy hO(ltdQng Khoa hQc - Cong ngh~ trong lruimg D(li hQc, 15
Cao d~1!
Chuyen dT 11. Quan Iy nhan S\l trong truimg DH,CD 15

Chuyen de 12. Quan Iy tai chinh, tai san trong lruimg DH,CD 30

Chuyen de 13. Quan Iy cong tac hQCsinh, sinh vien trang lruimg DH,CD 15

Chuyen de 14. Xay d\lllg va pMt trien cac m6i quan h~ trong nu6c, quoc te Clla 15
lruiml! DH, CD
Chuven de 15. Xay d\lllg va pMt trien van hoa lruiml! DH, CD 15
Chuyen de 16. 1Jng d\lJ1g Cong ngh~ thong tin va truyen thong trong lruimg 15
D(li hQc, Cao d~ng

Module 5. CAC KY NANG HO TRQ QUAN LY TRUONG DH,CD! 30
KIEN TRUC D~C nrU VUNG MItN

Chuyen de 17. Ky nang diun pMn va to chilc cUQchQp trang cac truimg DH, 10
CD
Chuyen de 18. Ky nang ra quyet dinh trong quan Iy cac truimg DR, CD 10

Chuyen de 19. Ky nang liun vi~c nh6m tronl! ouan Iv cac truiml! DH, CD 10
PHANTHUHAI 45

THVCTE IS
BAO CAO KET THUC KHOA HOC (Viet I de an 8-15 trang) , 30

TONGCONG 360
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